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INTERESTED IN COVERING NIAGARA FALLS?

REVIEW OUR MEDIA ASSISTANCE GUIDELINES AND FILL OUT THE MEDIA ASSISTANCE FORM

Thank you for your interest in Niagara Falls.  Accredited travel writers working on travel assignments may qualify for assistance (i.e. accommodations, attraction admissions, itinerary development, interviews, etc.) from Niagara Falls Tourism in planning their individual media visits.  Please fill out the attached media assistance form and submit:

· A letter of assignment on the publication’s letterhead from your editor/producer or contact information for the editor/producer to confirm intent to publish/air your article/program.

· Travel Freelancers need to provide two recently published travel related clips (published within the past six months) for the request to be considered.

· A recent copy of the publication/broadcast tape you are on assignment on.
Please read the policies and restrictions below, and note that the following services depend on Niagara Falls Tourism’s member availability, interest, and lead time:
POLICIES: 

1. Allow at least FIVE business weeks advance notice for requests for media assistance.  If we receive a request on shorter notice, we may not be able to assist you.  Assistance may be limited to providing a contact list of public relations professionals at the appropriate venues they wish to visit.

2. You must send to us an original and/or legible copy of any article or broadcast tapes that result in your assisted visit to Niagara Falls. We are unable to assist with future media requests from media who fail to provide us with results. 
RESTRICTIONS:
1. Niagara Falls Tourism does not provide complimentary airfare, meals, ground transportation, tour guides or translators. We may assess requests on an individual basis but cannot guarantee that assistance will be provided on a complimentary basis.  

2. Niagara Falls Tourism does not guarantee complimentary or press rate accommodations.   Certain dates and events may be subject to restriction including:  Peak season (June – mid September), New Year’s Eve/Day, etc.
3. Niagara Falls Tourism does not solicit support for one-night stopovers unless you are on assignment.

4. Niagara Falls Tourism does not provide assistance for personal traveling companions.

5. Niagara Falls Tourism does not negotiate advertising trade-out agreements with industry partners. 

6. If you are producing a fashion/catalog shoot, discounted and/or full rate accommodations apply, unless significant editorial coverage of Niagara Falls is guaranteed.  

MEDIA ASSISTANCE FORM – INDIVIDUAL MEDIA VISITS

TRAVEL DATES: 

	*Date of Arrival
	

	*Date of Departure
	


*Niagara Falls Tourism reserves the right to determine a “reasonable” amount of days for a media request, based on stated story focus and length.

Itinerary Requested: Please circle Yes/No

	Date Draft Itinerary due
	

	Date Final Itinerary due
	


JOURNALIST INFORMATION: INHOUSE PHOTOGRAPHER 

	Full Name:
	

	Title:
	

	Outlet Name
	

	Media Type:

Consumer/Trade
	

	Full Address:
	

	Phone:
	

	Fax: 


	

	Cell Phone:


	

	Email:
	

	Emergency Contact:


	

	Special Food Requirements
	No/Yes. If yes, please list.

	Health Concerns
	No/Yes. If yes, please list.


MEDIA OUTLET INFORMATION:

	Media name: 
	

	Media type:

Newspaper/Magazine/Television/Radio/
Internet/other
	

	Audience Demographic
	

	Publication type:

Consumer/Trade?
	

	Language
	

	Distribution Area
	

	Publication Circulation or Audience Numbers
	

	Outlet profile


	

	Outlet Website
	


ANTICIPATED RESULTS

	Publication/
Air date
	

	Anticipated Coverage
	

	Length/type of coverage
	

	Assigning Editor:

Include name, position, email and phone number
	

	Letter of assignment
	Yes / No 


Note: If “yes” please forward with this form; If “no” please show submit an explanation.

PREVIOUS NIAGARA FALLS / REGION SPONSORED VISITS:

	Date(s)
	

	Results from assisted visit(s)
	


JOURNALIST STORY GOALS: 

	What is your

Story Focus?
	

	Requested

Products & Experiences
	


JOURNALIST ARRANGEMENTS:

Will the journalist be making any independent arrangements? YES / NO
	Independent Arrangements
	Please outline.


TOURING DETAILS:

Niagara Falls Tourism will review assistance based on the following. 

	Requested Accommodations:
	

	# rooms requested
	

	# of working media
	

	Assistance Type: 

Comp/Press rate
	

	Anticipated coverage for hotel:
	

	Requested attractions:
	

	Anticipated coverage for attractions:
	


PLEASE RETURN QUESTIONNAIRE TO:  

Andrea Hill
Niagara Falls Tourism 

Marketing Program Coordinator
5400 Robinson Street

Niagara Falls, Ontario 

Canada L2G 2A6

marketing@niagarafallstourism.com

905/356-6061 ext. 12
Fax 905/356-5567
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